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1. Kog ¥ HauMeHOBaHMe HanpaBlieHUs NoAroToBKU/cneynanbHOCTU:
42.03.03 N3paTenbckoe aeno

2. Npodunb nogroTroBku/cneunanusayms:
PenaktupoBaHue n gusanH cpencrs MHgpopmaumm

3. KBanudukaumsa BbinyckHuKa: 6akanasp
4. dopma oby4yeHUA: ovHas

5. Kachegpa, oTBevarLwas 3a peanmsauuio AUCUUNNUHBLI: BbluncrnvtensHOn MatemaTuku u
npuknagHbiX THHOOPMaLMOHHbBIX TEXHONOIMM

6. CoctaButenu nporpammbl: boromonosa T. I'., npenogaeatens kadeapbl BMullT.

7. PekomeHaoBaHa:
Hay4HO-MeToanyeckum coBeToM pakynsteta MMM npoTtokon Ne 7 ot 26.05.23

8. YueOHbIN roa: 2023-2024 Cemectp(bi): 1



9. Uenu n 3apgaum y4e6HON AUCLMNIIUHDI

Llenb y4ebHOM OMCUMNAWUHBI: AaTb CTyAEHTaM OCHOBblI KOMMbOTEPHOW rPaMOTHOCTM Ha
YPOBHE MNONb30BaTens ¢ rymaHuMTapHbeiM ob6paszoBaHMEM, OCHOBbI MHPOPMALMOHHOW KynbTypbl,
NPUHLUMNBI U CTPYKTYPY (PYHKLUMOHUPOBAHUSA KOMMNBIOTEPHON TEXHUKM U MHEOPMaLMOHHBIX
TEXHOSOMMN, 0COBEHHOCTM UCMOMBb30BaHMSA KOMMNbIOTEPHBIX TEXHOMNOMMIN B U34aTenbCKOM aene.

3agayn yvyebHon aucumnnuvHbl: dopMmnpoBaHne NHPOPMALIMOHHON U anropuTMMUYECKON
KynbTypbl, npeactaenexHus o MK, kak yHuBepcanbHOM ycTponcTBe 06paboTkn mHdopmaumu;
pasBuMTME HaBbIKOB WUCMOMb30BaHUSA KOMMbKOTEpPOB, 6GesonacHoOro u  uUenecoobpasHoro
nosefeHus npu paboTte ¢ KOMNbIOTEPHBIMIU NporpamMammn n B ceTn VIHTEpHET; 03HaKOMIEHNE C
OCHOBHbIMW BO3MOXHOCTSAMK nporpamm Excel n Word, npnobpeteHne HaBblkOoB paboTbl C
nporpamMmmamMm Ha NPakTUYECKMUX 3aHATUAX B KOMMNbIOTEPHbIX NTabopaTopusx.

10. MecTo y4ye6HOM ancumMnnunHbl B cTpykType OOIT:

OucumnnuHa «MHdopmaTnka» BxoguT B obssaTenbHyto vacTb 6rioka b1 nporpammbl
bakanaspuarta n usyyaetcsa B 1 cemectpe.

TpeboBaHus k BxoaHbiM 3YH: 6a3oBbie ymeHnsa paboTtbl B nporpaMmmax naketa Microsoft
Office (Word, Excel, PowerPoint).

11. MnaHupyeMble pe3ynbTaTbl OOY4YEeHUA MO AucUUNNMHe/MOAYNto (3HAHUS, YMeHMus,
HaBbIKM), COOTHECEHHbIE C NNaHUpyeMbIMU pe3yribTaTaMW OCBOEHUS ob6pa3oBaTeribHOM
nporpamMmmbl (KOMMNEeTEHLUMSAMU) U UHAUKATOPAMMN UX AOCTUKEHUS:

Kog HasBaHue Koa(bl) WHpmnkaTtop(bl) MnaHnpyemble pesynbTaTbl 00y4eHUus
KOMMEeTEHL MU
Or1K-6 CnocobeH OrlK-6.1 | Otbupaet ans 3HaTb: OCHOBHblE MpOrpamMMHbIE U TEXHUYECKNE
noHVMmaTb OCYLLIECTBIEHUSA cpencTtea Ansa pabotbl ¢ nHdpopmaumen Ha MK
NPUHLNMbI npodeccnoHanbH
paboTbl on gesaTenbHocTM | YMmeTb: BblibnpaTb Heobxoammoe obopynoBaHue
COBPEMEHHbIX Heobxogmmoe W NporpaMMHble CpeacTBa AfS OCYLLEeCTBEHNS
NHPOPMaLIMOHHbI TexHn4yeckoe npodeccnoHansHon AeATensHOCTH
X TEXHOMNOMN U obopyaoBaHue n
ncnonb3oBaTtb UX nporpaMmmHoe Bnagetb: HaBbikamMy paboTbl C NPOrpaMmMHbIMU
Ansi peLleHns obecneyeHune npogykTamm 06paboTkn TEKCTOBbLIX AaHHbIX
3agad OlK-6.2 | Ncnonb3ayet 3HaTb: OCHOBHOE NporpamMHoe obecneyeHne u
npodeccuoHarnbH COBpPEMEHHbIE COBPEMEHHbIE CTaLMOHapHble U  MOBWMbHbIE
O OesATeNnbHOCTH CTauuoHapHble N | LMpoBbIE  YCTPOWCTBA. MNPUMEHSIEMble B
MOBOUNbHbIE n3gartenbckom gerne
undposble
ycTponcTea u YMeTb: ncnons3osatb LMdpPOBbLIE YCTPOMUCTBA U
nporpaMmmHoe nporpaMmHble cpeacTBa Ha Bcex aTanax
obecneyeHve Ha | NOArOTOBKU U U3OAHUS MeOUanpoayKTOB
BCeX aTanax
MOArOTOBKM 1 Bnagetb: HaBblkamyu paboTbl € LUEPPOBLIMM
n3gaHus YCTPOMUCTBaMM M NporpammHbiM obecnevyeHnem
MegunanpoayKToB | Npv M3gaHvum MeguanpoayKkToB

12. O6beM AUCUMNNUHbI B 3a4eTHbIX eanHMuax/yacax — 4/144.

CDopma npome)KyTquoﬁ aTTecTauun sKk3ameH




13. TpyaoeMkKocTb No BUAaM y4ebHon paboTbl

TpynoemMkocTb
Bug yuebHol paboTbl Bcero Mo cemecTpam
1 cemecTp

KoHTakTHas pabota 66 66
nekuum 16 16

) npakTnyeckue 0 0

B TOM muene: na6oparopHble 50 50
KypcoBas pabota 0 0
CamocTtosTenbHasi paborta 42 42
lMpomexyTouHas aTTecTauuns (015 9k3ameHa) 36 36

WToro: 144 144

13.1. CogepxaHne gUCUUNIINHLI

n/n Peanusauus
pasgena
HanmeHoBaHue pasgena OUCLMNIUHBI C
CopepxaHve pasgena QUCLMNAvHLI
ONCLMNINHBI NOMOLLbIO
OHNawH-Kypca,
OYMK *
1. Nlekuum
1.1 TekcToBblE pegakTopsbl O6nactu npumeHeHns Word. NHTepdenc npnnoxeHns. QYMK
Beog, pegaktupoBaHue u popmaTpoBaHue TekcTa.
AsbikoBble cpeactBa Word. KonoHku n cnncku.
Wcnonb3osaHue rpadukn. Tabnumusl. OdopmneHve un
neyatb JOKYMEHTOB.
1.2 UHCTpYyMeHTbI Ans Ob6nacTtu npumeHeHnst Excel. IHTepdenc npunoxeHus. QYMK
paboTbl ¢ Tabnvuamu n BasoBble onepauun. lononHUTENbHbLIE BO3MOXHOCTU
anarpaMmmamu penaktTupoBaHus. PopmaTupoBaHne AaHHbIX U S4EEK.
dopmyns. Ncnonb3osaHne yHkunn Excel. Juarpammbi.
Pabota ¢ gaHHbIMKW. HacTpoliku npunoxeHus
1.3 Pabota c CTpykTypupoBaHue npeseHTaLmm, KOMnosumums QYMK
npeseHTaumnamMm WHdopMaumM Ha cnange, Nnoadop LBETOB, KAPTUHOK U
WKOHOK; paboTa ¢ nHgopmaLmen pasHoro Tuna: TEKCT,
MHopmauus B Buge tabnuu, rpacgumyeckas
WH(OpMaLWs; co3aaHne HOBbIX LabrnoHoB n
MCNOmnb30BaHMe yxKe roToBbIX B NpunoxeHun PowerPoint
2. JlabopaTopHblie 3aHATUS
21 TekcToBble pefakTopsbl O6nactu npumeHeHns Word. NHTepdenc npnnoxeHns. QYMK
Beopa, pegaktupoBaHune 1 oopMaTupoBaHue TEKCTa.
AsbikoBble cpeactBa Word. KonoHku n cnncku.
Mcnonb3oBaHue rpadukn. Tabnuubl. OdopmneHue n
neyatb JOKYMEHTOB.
2.2 UHCTpyMeHTbI Ans O6nacTtu npumeHeHnst Excel. IHTepdenc npunoxeHus. QYMK
paboTbl ¢ Tabnvuammu n Basosble onepauun. [JononHUTENbHbIE BO3MOXHOCTU
anarpaMmmamu penaktTupoBaHus. opmaTupoBaHue JaHHbIX U SYEEK.
dopmyns. Ncnonb3oBaHne yHkuun Excel. Juarpammbi.
Pa6oTta ¢ gaHHbIMK. HacTpowiku npunoxeHus
2.3 Pabota c CTpyKTypypoBaHue npeseHTaLmmn, KoMno3muus QYMK
npeseHTaunsamMm WHdopMaumm Ha cnange, noadbop LUBETOB, KAPTUHOK U

MKOHOK; paboTa ¢ nHgopmaumen pasHoro Tuna: TEKCT,
nHdopmauuns B Buge tabnuu, rpadudeckas
WHdOpMaLUWs; cCo3aaHne HOBbIX LIAaBroHOB U

NCMNOJ1Ib30BaHNE YXe roTOBbIX B NMPUIoXeHUn PowerPoint




13.2. Tembl (pa3aensl) AUCUUNNUHBI U BUAbI 3aHATUN

Buapl 3aHATUIN (KONMYECTBO YacoB)
Ne HanmeHoBaHue Tembl CaMocTosTenanas
n/n (pasgena) gucumnnuHel | Jlekumu MpakTuueckme | JlabopatopHble pa6ota Bcero
1 | TekcToBble pegakTopbl 6 0 18 16 40
WHCcTpymeHTbI ans
2 | paboTtbl c Tabnuuamu n 6 0 18 16 40
anarpaMmmamu
3 | Pabora ¢ npeseHTaunsamu 4 0 14 10 28
UTtoro: 16 0 50 42 108

14. MeTogM4yeckne yKkasaHus Ans o6y4aroLWwmxcs No 0OCBOEHUI0O AUCLUNIINHDI

KonnyecTtBo yacoB, oTBeOEHHbIX AN NEKUMOHHOro Kypca, He MO3BONSET peanu3oBaTb B NEeKUMsX BCEN
y4ebHou nporpammebl. Micxods ns aT0ro, Kaxkabli NEKTOP CO34aeT CBOK TeMaTWKy MNeKUMI, KOTOPY B YCTHOM Mnn
NMCbMeHHON chopme npeacTaBnsaeT CTyaeHTaM npu nepBon BCTpede. BaXHO CTyAeHTY MOHATb, YTO feKkuus ecTb
cBoeobpasHas TBopyeckas dopma camocTosATenbHoW paboTbl. Hago nbiTaTbCa CTaTb aKTMBHBLIM COYYaCTHWKOM
nekumun: gymaTb, CpaBHMBaTb M3BECTHOE C BHOBb MOMy4aeMbIMU 3HAHWUAMU.

Mpn uncnonb3oBaHWM OWCTAHUMOHHBIX 0Opa3oBaTenbHbIX TEXHOMOMUMM U 3MEKTPOHHOro  0by4veHus
BbIMOSIHATL BCE YyKasaHus npenogasaTenen no pabote Ha LMS-nnatdopme, cBoeBpeMeHHO nogkmyvaTbCcs K
online-3aHaTuAM, cobnogaTte pekoMeHgauny No opraHn3aunm camocToATenbHON paboThl.

PaboTas c nutepatypor No TeMe 3aHATUIN, AenanTe BbINUCKM TeKCTa, cCoaepKaLlero XxapakrepmucTuky unm
KOMMEHTapum yxe 3Hakomoro Bam wuctodHvka. YmeHue pabotatb C nNuTepatypor O3HavaeT HayyuTbest
OCMBICMIEHHO MOMb30BaTbCA WCTOYHMKaMW. [lpexae 4Yem MpUCTYNUTb K OCBOEHWIO HayyHOW nmTepaTypsl,
peKoMeHayeTCs YTeHne y4ebHMKOB 1 y4eBHbIX Nocobun.

Mpn noaroToBke K 9K3amMeHy creayeT B MNOMHOW Mepe WCMofb30BaTb NEKUMOHHBLIM MaTepuan w
akagemuyeckuii Kypc ydebHuka, pekomeHA0BaHHOrO npenogasaTernem.

15. lMepeyeHb OCHOBHOW WU [OOMNOJSIHUTENILHOW nUTEpPaTypbl, PECYpPCOB WHTEpPHET,
HeobXoAUMbIX ANsli OCBOEHUSI AUCLUMNIIUHbI

a) OCHOBHag nuTeparypa:

Ne n/n McToYHMK
Oemnpgosa, J1. A. Pewenne npuknagHbix 3agad obpabotkn nHdopmaumm cpegcrsamu MS Excel :
1 yyebHo-meToguyeckoe nocobue / J1. A. emnagosa. — Mockea : PTY MUPBA, 2021. — 88 c.

Pexxum goctyna: https://e.lanbook.com/book/171548

2

6) gononHuTenbHasa nuTepaTypa:
Ne n/n NcTouHMK

3 TapakaHoBa, H. UI. TexHuku npeseHTaumun: npakTukym : yyebHoe nocobue / H. V. TapakaHoBa. —
Tonbattn : TI'Y, 2021. — 58 c. Pexxum goctyna: https://e.lanbook.com/book/172630

B) MH)OPMaLMOHHbIE 3MIeKTPOHHO-0bpasoBaTerbHble pecypcbl (0duumManbHble pecypchbl UHTEPHET):

Ne n/n Pecypc

6 www.lib.vsu.ru — 3oHanbHasa HayvHasa 6ubnunoteka BI'Y

7 OBC «M3patenbcTtBo JlaHby http://e.lanbook.com/

8 «VMHdopmaTnKa» oHManH-Kypc, pasMeLleHHbl Ha edu.vsu.ru

16. MepeyveHb y4e6HO-MeTOAMYECKOrO 06GecneyeHUs Ans caMoCToATeNIbHON paboThl

CamocTtodatenbHas pabota obyvarowieroca AosmKkHa BKKOYATh NOLAIOTOBKY K MPAKTUYECKUM 3aHATUAM U
NnoaroToBKY K MPOMEXYTOYHOM aTTectaumn. [Ona 3TOro pekoMeHayeTcd OCBOUTb TeopeTUYECKUN
mMaTepuarn, COOTBETCTBYHOLUMX TeM, MO KOHCMEKTaM JfeKunuin u npe3eHTauMoHHOMY MmaTepuany,
pa3melleHHoMy Ha OO0 pecypcax, nuTepaTtypy W3 NPEeACTaBMEHHOTO HWXKE MepevHs, mMaTtepwuarnbl C
TeMaTU4eCKMX pecypcoB ceTn MIHTepHeT.

Ne n/n NcToYHUK
1 Bype, B. M. MeToabl npuknagHon ctatuctukm B R n Excel : yyebHoe nocobue / B. M. Bype, E.



https://e.lanbook.com/book/171548
https://e.lanbook.com/book/172630

M. MapunuHa, A. A. CegakoB. — 3-e nsa., ctep. — CaHkr-letepObypr : JlaHb, 2019. — 152 c.
Pexxum goctyna: https://e.lanbook.com/book/112057

17. OOpasoBaTtefibHble TEXHONOrMKU, MUCNoNib3yeMble MNpu peanusaumum y4ebHoOM
OUCUMNNUHBLI, BKMOYaA [AOUCTaAHUMOHHbIe obpa3oBaTesnibHble TexHonorum (OOT),
3neKTpoHHoe obyyeHue (30), cmewaHHoe o6y4yeHue):

Mpn peannsaumm y4ebHOM SMCUNNANHBI UCNOMBb3YOTCA MH(OPMALMOHHBIE 3NEKTPOHHO-
obpasoBaTtenbHble pecypcbl www.lib.vsu.ru n https://e.lanbook.com.

3aHATUA No ANCLMNIIMHE NPOBOAATCA C UCMONb30BaHMEM OUCTAHUMOHHbIX TEXHOMOIMI, B
TOM 4ncne NOCPeACcTBOM 0bGpa3oBaTenibHOro noprana « ONeKTPOHHbIN yHuBepcuTeT BINY».

18. MaTepnanbHoO-TeXHUYECKOEe obecneyeHme AUCLUNIIUHDI:
KoMnbloTepHbIN Knacc ¢ BbIxogom B Internet, mynbtumeguiiHoe obopygoBaHume.
MporpammHoe obecneveHme:

WinPro 8 RUS Upgrd OLP NL Acdmc

OfficeSTD 2013 RUS OLP NL Acdmc

WinSvrStd 2012 RUS OLP NL Acdmc 2Proc

19. OueHou4HbIe cpeacTBa ANA NPoBeAEeHUA TEKYLWEeNn U MPOMEXYTOYHOWN aTTecTauumn

MopsiAok OUEeHKM OCBOeHMsI oby4darlwmmucs yd4ebHoOro matepuana onpegensietcs
coaepXaHMeMm crneayLmx pasaenos ANCUUNINHGIL:

HanmeHoBaHve WHamnkaTtop(bl)
r’|\;9n pasgoena ancuunnuHebl Konclnﬂt(a;;aH OOCTUXEHNS OueHouHble cpeacTea
(mopyns) 4 KoMMeTeHUun
1 ;Z;ZL‘;E‘;; OrK-6 %w;%lz TecToBble 3agaHns 1
MHCTpYyMeEHTbI ans OMNK-6.1
2 paboThl ¢ Tabnuuamm Or1K-6 OI'IK-6. 2’ TecToBble 3agaHna 2
M gnarpammamm )
Pabota ¢ OrlK-6.1,
3 Npe3eHTaLMSIMY OrnK-6 OMK-6.2 TecToBble 3aaaHus 3
MpomexyToyHas aTTectauus FepeyeHs BONDOCOR
dopMa KOHTPONA — aK3aMeH P P

20 TwvnoBble OLEHO4YHbIe cpeAcTBa M MeToAMYEeCKMe MaTepuanbl, onpegensiowue
npoueaypbl OLUeHUBaHUSA

20.1 TeKywMin KOHTPOSb yCNEeBaeMocCTun
KoHTponb ycneBaeMoCcTu No ANCLMMIIMHE OCYLLECTBASIETCS C MOMOLLBIO CleayoLwmx
OLEHOYHbIX CPeaCTB:
Tecmoenble 3a0aHusi

Tecmoebie 3adaHus 1

1. Kypcop HaxoguTcs B nocnegHen svenke tabnuubl. [JobaBuTb CTPOKY B KOHeL Tabnuubl
MO>XHO, UCMOSIb3YS KNnaBuLly...
1Tab 2 Citrl 3 Shift 4 Home
2. [1ns BblO€NeHns coaep>XMmoro BCero AoKyMeHTa Heobxoanmo. ..
1. Bocnonb3oBaTbCcA BKNagkon Bua
2. TpWXAObl LLESIKHYTb JIEBOM KHOMKOW MbILIK MO NOfoce BblaeneHns
3. BOCMOSIb30BaTbCA BKNaakon PeleH3npoBaHus
4. TpwKAb! WENKHYTb NPaBon KHOMKOM MbILIKX MO NOSI0Ce BblAeNeHns


https://e.lanbook.com/book/112057
http://www.lib.vsu.ru/
https://e.lanbook.com/

3. OokymeHT coctouT n3 8 ctpaHuy. CtpaHunubl ¢ 1 No 3 U ¢ 7 N0 8 UMEKT KHUXHYIO

OpveHTaumnio, a ocTanbHble — anbboMHyl. MuHMManbHoe KOonuyecTBo pasfernos,
YCTaHOBIIEHHbIX B 3TOM JOKYMEHTE, paBHO...
14 23 31 42

4. [na nepexofa K pefakTUpPOBaHUIO paHee CO34aHHOM0 KOSIOHTUTYIA HYXHO. ..
1 nepenTtn B pexxmm YepHOBMK
2 KONOHTUTYST UBMEHUTb HENb3S
3 CKpbITb JNTIEHTY
4 aBaxabl WENKHYTb NIEBOM KHOMKOW MbllLK B 06N1acTh KONMOHTUTYNa
5. A63auem B Word sBnseTcs...
1 bparMeHT TeKkcTa, CBA3aHHbIA CMbICNIOBbIM €4MHCTBOM
2 noboe KoNMYeCcTBO TEKCTa U rpadomKkn, OKaHYMBaKLEeeCcs CUMBOSIOM
3 noboe KoNMYeCcTBO TEKCTa 1 rpadmKn, oKaH4YMBarLleeca CUMBOSIOM [
4 cbparMeHT TeKcTa, BblAENEHHbIN OTCTYNOM NEPBOM CTPOKU BNPaBO (KpacHas CTPOKa)
6. C nomoubto hopmaTUpOBaHUS CTUNSIMU HENbL3S 3adaTb NapamMeTpbl...
1 ab3aua
2 cnucka
3 Tabnuupbl
4 cTpaHuubl
7. [Ons pasbueHuns coaepxmMmoro JOKyMeHTa Ha 3 KONOHKM crieayeT BOCMNOb30BaThCS ...
1 Bknagkon MaBHas
2 BKnagkon BcTaBka
3 Bknagkon PasmeTka cTpaHuubl
4 sknagkow Bua
8. [na aBTomMaTnyeckon cbopKku ornaBneHna JOKyMeHTa cnegyeT BOCnosib30BaThCs ...
1 Bknagkown [(NaBHas
2 Bknagkon PeueHsnpoBaHue
3 Bknaagkom BecraBka
4 Bknagkon CcbIfnku

Tecmoebie 3adaHus 2

1. Tabnu4yHbIn Npoueccop — 3T0...
1 Habop KoMaHg, Ansa pefakTMpoBaHUs cogepXXnmoro tTabnuy,
2 nporpaMmMHbIA NPOAYKT ANs BBOAA AAHHbIX U CO30aHNA 3NEKTPOHHbBIX (oopM
3 cneynanm3anpoBaHHasa NporpaMmma, No3BonsLwas co3gaBaTth ANEKTPOHHbIE Tabnuubl 1
aBTOMaTM3NPOBATb BbIYNUCIIEHNA B HUX
4 MuKpocxema, CHabXeHHasi BCTPOEHHbIMM KOMaHgamu ans paboTbl ¢ MaccMBammu
AaHHbIX
2. MNpwn coxpaHeHnn gokymeHTa B MS Excel 2010 no ymonyaHuio emy npucBavBaeTcs
pacLuMpeHue. ..
1 docx
2 Xlsx
3 pptx
4 xmcd
3. B pexunm pefakTnpoBaHUs TEKyLLen A4ENKN No3BONseT NepenTy HaxaTtme Knasuwu ...
1F2
2F4
3 F6
4 F8
4. TekcToBble AaHHbIE B A4€lKe ANIEKTPOHHON Tabnuubl N0 yMOMYaHUIO BblpaBHMBAKOTCS. ..
1 no ueHTpy
3 no npaBoMy Kpato



4 no nesBoMmy Kpato
5 no wupuHe
5. ®opmyna =$F$1+$D$5 anekTpoHHOM TabnuLbl COOAEPXKUT CCbINKN Ha SYENKM. ..
1 abcontoTHble
2 OTHOCUTESbHbIE
3 CMellaHHble
4 abConNtoTHbIE N OTHOCUTENbBHbIE
6. ®opmyna =B$2*$A1 aneKTpoOHHON TabnuLbl COOEPXKUT CChINKU Ha AYENKU. ..
1 abcontoTHbIe
2 oTHOCUTESbHbIE
3 CMeLlaHHble
4 abCcontoTHbIE U CMeLIaHHble
7. B anekTpoHHbIX Tabnuuax MS Excel BbigeneHa rpynna sdeek A1:D3. B aty rpynny
BXOOUT AYeEeK...
19
212
315
48
8. B aueiike anektpoHHon Tabnuubl MS Excel 3agaHo yncno 36,5968. Npu oTobpaxeHun B
yucrnosom opmate C ABYMS OECATUYHbIMW 3HakaMy B AdaHHOW s4denke Oyper
oTobpaxaTbcs ...
1 36,59
2 36,59+E00
336,60
4 36,5968
50,36

Tecmoebie 3a0aHus 3

1. Kakyto KnaBuLly HYy>XHO HaXkaTb, YTOObl BEPHYTBLCA U3 pexnma NpocMoTpa npeseHTauuu:
- Backspace.
+ Escape.
- Delete.
2. BoibepuTe npaBusibHyHO NocneaoBaTenbHOCTb NPU BCTaBKe PUCYHKA Ha cnang:
+ BcTtaBka — pUCYHOK.
- MNpaBka — pUCyHOK.
- ®ann — pUCyHok.
3. EcTb N1 B nporpamme oyHKUNA N3MEHEHUS LiBeTa (poHa ANa Kaxgoro cnanga?
+ [a.
- Her.
- TonbKo Ans HEKOTOPbIX CrangoB.
4. Microsoft PowerPoint HyxeH ans:
- Co3gaHusa 1 peaakTMpoBaHNSA TEKCTOB U PUCYHKOB.
- Ins co3panus Tabnuu,
+ [1nsa cosgaHua npeseHTauum n ounbMoB 13 Cranaos.
5. Yto 13 ceba npeacraBnseT cnang?
- AB3ay npeseHTaumm.
- CTpouky npeseHTauuu.
+ OCHOBHOW 3N1IEMEHT Npe3eHTaunmn.
6. Kak yganutb TEKCT UM PUCYHOK CO cnanga?
- Bblgenutb HEHYXXHbIN 3NEMEHT U HaxaTb Knasuwy Backspace.
- WenkHyTb No HeHyXHOMY anemMeHTy KM 1 B nosiBuBLIEMCH OKHe BblbpaTb «YaanuTby.
+ BblOenuTb HEHYXXHbIN 3NIEMEHT N HaxaTb knasuwy Delete.



7. Kakyto knaeuLly/KomMBMHaUMIO KnaBuw HeobXxoAMMO HaxaTb ONs 3anycka AeMOHCTpauun

cnanpos?
- Enter.
+ F5.

- 3axatb kombuHauuo knasuw Ctrl+Shift.
8. Kakyio knaBuwly/KOMOMHAUMIO KNaBWULL HYXXHO HaaTb, 4TOObl 3anyCcTUTb MNOKa3 crnangos
npeseHTaumm c Tekywiero crnavga?

- Enter.

+ 3axaTb koMmOuHauuto knasuw Shift+F>5.
- 3axaTtb kombuHauuo knasuw Ctrl+F5.
9. Kaknm o0bpa3om MOXXHO BBOAUTbL TEKCT B Crianabl npe3eHTaumm?
- KnuknyTtb JIKM B ntobom mecTte n HavaTtb nucarb.
+ TekcT MOXHO BBOAUTb TOMNbKO B HAAMUCAX.
- Oba BapmaHTa HEBEPHBI.
10. Kakyto (pyHKUMIO MOXHO MCMONb30BaTh, YTOObI yY3HaTb, Kak Npe3eHTauns byget cmoTpeTbea
B HanevyaTaHHOM Buae?
+ OyHKLMA NpeaBapuTENbHOro NPOCMoTpa.
- OYHKUMSA peaaKkTMpoBaHUS.
- OyHKUMS BbIBOAA Ha neyatb.

20.2 NMpomexyToyHaa aTrectauus
[MpomexyToyHas aTtTectaumsi No AUCUUNIIMHE OCYLLECTBIISETCA C MOMOLLbIO CreayroLLnX

OLEHOYHbIX CPEeACTB:

20.2.1 CobecedosaHue no bunemam

MepeyeHb eonpocoe 0151 NPOMeXymo4yHOlU ammecmauuu:

NoosrwdhE

BBoga, pegaktupoBaHue n popmaTtmpoBaHue Tekcta B Word.

AsbikoBble cpegctea Word.

KonoHku 1 cnmcku.

WMcnonb3oBaHue dyHKunin Excel.

OneKTpoHHble Tabnuubl B EXCEL

Onepaumm ¢ kHuron B EXCEL

OTHocuTenbHas n abcontoTHaa agpecauunsa ayeek. KonmpoBaHue CoOaepXMMOro sueex.

CmellaHHas agpecauus

© ®

anarpamMmmbl

MacTep dyHKkumi. Kateropmm yHKumin
CosgaHune gnarpamm u rpacdukoB. Tunbl guarpamm n nx pegaktmposaHne. Ob6beMHble

10. PaanunyHble cnocobbl co3aanusa doHa B nporpamme PowerPoint.
11. ObpaboTka rpadukn ons nocrnenyowero NCnofb30BaHUA B Npe3eHTaumu.
12. 'pynnupoBka rpadudecknx o6bekToB. aMeHeHne nopsaka rpadmnyecknx o6bEKTOB.

ABTOCDUrypbI.

KpuTtepuu oueHnBaHusi cobecefoBaHMA NO 9K3aMeHaLMOHHbLIM GuneTam:

OTnunyHo OTNWYHOE BnageHWe Teopuel U pelleHue 3aday He HUKE XOPOLLEro YpOBHS; UMK
OTNIMYHOE peLleHVe 3ada4 U BnageHne Teopuei He HKe XOPOLLEro YPOBHS

Xopouo BraleHVe Teopueill He HWKe XOpOLIero YPOBHS W pelleHue 3adad He Huke
YOOBMNETBOPUTENBHOTO YPOBHS; UM BNafeHne Teopuein He HUXKe YOoBNeTBOPUTENbHOMO
YPOBHS 1 pellieHVe 3a4a4 He HIKe XOPOLLEro YpoBHS

YO0BNEeTBOPUTENBHO YOOBNETBOPUTENbHOE BiafieHne Teopuel 1 yaoBNeTBOpUTENbHOE pelleHne 3aaad

HeynoBneTBOpUTENbHO | HEYAOBNETBOPUTENBHOE BrafeHUe TeopueWn; UM HeyaoBIEeTBOPUTENbHOE pelueHue

3aga4




20.2.2 TecmuposgaHue

1) mecmosesle 3adaHus (3aKpblImo20 murna cpedHe20 YPOBHS CIIOXXKHOCMU)

Kputepuu oueHvBaHus:

CpeOHUN YPOBEHDb CITOXHOCTU (OANHOYHLIN BbIOOP, MHOXECTBEHHLIN BbIOOP, COOTBETCTBUE):
1 6ann — yka3aH BepHbIf OTBET;

0 6annoB — yka3aH HEBEPHbIN OTBET, B TOM YMCIe YaCTUYHO.

1

3anonHuTe NPonyck:
MuHumarnbHbIM 06BEKMOM, UCMONb3yeMbIM 8 MEKCMOB8oM pedakmope, sisrissemcs (...).
OTBeT 3anuUwINTe CTPOUYHbIMM ByKBaMu, B 04HO CrnoBo (cyw,. M.p., ea.u., U.n.).

2

3anonHuTe Nponyck:

Ecnu npu pedakmuposaHuu mekcma 8 rpoyecce 8cmasku CUMB0/I08 CIMUParomcsi CUMBO/IbI cripasa om
Kypcopa, mo 3mo o3Havyaem, 4mo Haxama Knasuwa (...).

OTBeT 3anULINTE CTPOYHbIMM ByKBaMu, B O4HO CNOBO Ha aHIMIMNCKOM Si3bIKe.

3

3anonHuTe Nponyck:

BreceHue uameHeHul, ucrpasneHul U KOPPEKMUPOBKU 8 MeKcmosbili OOKyMEHm — 3mo (...).
OTBeT 3anuwnTe CTPOYHbLIMU ODyKBaMu, B OQHO CINOBO (CylLl. Cp.p., ea.ud., U.n.).

4
3anonHuTe NPonyck:

Ommemeka Ha aKkpaHe ducniies, yKa3blearowjas rnosuyuro, 8 komopol 6ydem omobpaxeH 8800UMbIU C
Krnasuamypbl cumMeosi — amo (...).

OTBeT 3anuwnTe CTPOYHbLIMU OYKBaMM, B OQHO CrOBO (cyLl. M.p., ea.u., K.n.).

5

3anonHuTe Nponyck:

OCHO8HbIM 351eMEHMOM 371eKMPOHHbIX mabnuy sensgemcs (...).

OTBeT 3anuwunTe CTPOYHbLIMM OyKBamun, B O4HO CIIOBO (CyLl. X.p., e4.4., h.n.).

3apaHua pasgena 20.2.2 (TecTUpoBaHUE) PEKOMEHAVIOTCH K MCHOoSfb30BaHMIO NpWU NpoBedeHUn
OMarHOCTMYECKUX paboT C Lenbil OLIEHKM OCTaTOYHbIX 3HAHUW MO pes3yibTartaM OCBOEHUS JaHHOU

ONCLUNNNnHbI.




